2007-2008 DCMO BOCES
Professional Development Offerings
Participant Registration Form

To process your request correctly, please complete ALL information. 
It is VERY important to add the date of the workshop.

Participant’s Name:
School:


Building:
Gr Lev/Position:


School Library System Professional Development

Please return no later than October 15, 2007 
DCMO Support Services Center 

Delaware Room, 8.30-3.00 PM, 

Tuesday, October 30, 2007
Workshop Title and Date: OPALS/SCOOLS Intermediate-Advanced Library Information System User Group Workshop.  Harry Chan, CEO, designer and lead programmer for MediaFlex-Bibliofiche and CERF. Hands on OPAC catalog training, including CERF, Introduction to Knowledge Suite and Curriculink.  Attendees are invited (but not required) to bring a wireless laptop computer.
_______ I will be attending all day / 8:30 a.m. – 3:00 p.m. (lunch provided)

The Superintendent’s signature provides the approval for teachers’ participation in the indicated workshops and, when appropriate, for payment of stipends/substitute reimbursement.

Superintendent’s Signature:
Date:


Teachers who are registered for a session scheduled in the evening, or on a weekend or school holiday, will be paid a stipend of $16.67 per hour, with their Superintendent’s approval. The IRS and Teacher’s Retirement System require that all participants being paid for BOCES Staff and Curriculum Development activities be put on the BOCES payroll. This means that:

1. 
All participants receiving a stipend must complete the DCMO BOCES Employee Payroll Package which includes: Employment Eligibility Verification Form, Employee’s Withholding Allowance Certificate (NYS Form IT-2104), Employee’s Withholding Allowance Certificate (W-4), Oath of Allegiance, NYS Teacher’s Retirement Option Form, and copies of your driver’s license and social security card or passport.

2.
The additional salary and experience credit will be reported to the Teacher’s Retirement System.

3.
All participants will receive a W-2 from BOCES.

4.
If you participated in a BOCES workshop previously, we already have the necessary paperwork on file and you will NOT be required to complete the Employee Payroll Package. 

Note: Please allow 4-6 weeks for the stipend payment.

Please return this form to: Bonnie Burt, DCMO BOCES, Staff and Curriculum Development via the BOCES delivery.
